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IN THIS ISSUE - Search Clients by Contact Name
Many times clients call and only provide their name when asking for assistance. To quickly locate the
record in Nexsure by the Contact name, do the following:

1. On the search tab, enter the contact name in the First Name and Last Name fields and click Search.
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Tip: Remember to select the Contact check box on the people tab in Nexsure so that the record can be
located from the search tab.
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