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% Settings to Export and Import Schedules

Settings to Export and Import Schedules

If clicking on the Export link in Nexsure, the Microsoft® Excel® spreadsheet opens in the current window and does
not provide Microsoft Excel controls, use the following guidelines to adjust settings:

1. On the desktop, double-click the My Computer Qi icon.
In Windows® Explorer®, click Tools > Folder Options.

¢ My Computer

Edit View Favorites Help

Map Metwork Drive...
</ A Disconnect Metwork Drive...
Synchronize. ..

Folder Options...

Hard Disk Drives
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2. Click the File Types tab and select the XLS extension.

Folder Optio1s

| General | Vied | File Types

Registered file types:
ExtensionJ File Types 5

Microsoft Excel 5.0 DialogSheet

LK Microsoft Office Excel Backup Fils

%‘XLL Microsoft Office Excel XLL Add-In

2, XM~ Microsoft Office Excel 4.0 Macro
Microsoft Office Excel 57-2003 Worksheet

‘EQXLSB Microsoft Office Excel Binary Worksheet —

E=El v cu Micirmnnft CWFinn Cumnd LTI Pl e - v

Details for %LS" extension

Opens with: Microsoft Cffice Excel

Files with extension L5 are of type "Microsoft Office Bxcel
57-2003 Worsheet'. To change settings that affect all Microsoft
Office BExcel 57-2003 Worksheet files, click Advanced.

3. Click the Advanced button.
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4. In the Edit File Type dialog box, select New in the Actions box
and clear the Confirm open after download check box.

Edit File Type

[f.;_u | MicrosoftjOffice Excel Workshegt | [ Change Icon...

Actions:

New mm— Mew. ..
Open —

Cpen as Read-0nly

G

[ ]iConfirm open after duwnluad?‘—
[] Always show extension

Browse in same window

[ Ok ] [ Cancel
5. Click OK.
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6. If Microsoft Excel is opening in the Nexsure window, in the Edit File Type dialog box,
select Open in the Actions box and clear the Browse in same window check box.

[f.;_u | MicrosoftjOffice Excel Workshegt | [ Change Icon... ]

Actions:

Mew Mew...

(e
0 |
e

Cpen as Read-0nly
Printto

Confirm open after download
[] Always show extension

[ ]iBrowse in same winduwi‘_

[ Ok ] [ Cancel

7. Click OK.
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Exporting a Schedule

Any type of schedule can be exported. Perform the following steps to export a schedule (a vehicle schedule is being
used for this example):

1. Click on an active Commercial Auto policy for a client and click the Vehicles link.
[CTient Name: Nigel Tufnel - DBA Guitar Player
underwriting pelicy info assignment  attachments actions qualification histery  transactions claims summary of insurance
Branch: 041204 Branch Palicy Term: 06/24/2004 12:014M PST navigation | ipstruftion
06/24/2005 12:01AM PST [ TTE a
Policy Type: Monoline Coverage Term: 06/24/2004 12:014M PST
. ) 05;-524,.-"2005 12:01AM PST Base vikkrman
:ISI.ulngCCo. :cme Earr!ers :qta:e. :o icy B Commarcallaute
illing Co: cme Carviers ade: v B acorp bzz o
Policy Mumber: NY VIN Status: In Force
- - Produfer
List | Print | spplichnt
VYehicles Lookup | Impart | Export Billing
L=
Sort | | Search | Prev | Nex overgass
Coverpges
Dretails Vehicle Number Year Make Model Body Type V¥ehicle Identification Number Remowe Coverpges
@’ 1 2004 honda civic Endovme
B 2 1995  GMC 1GDJC24KOSES 47263 = vehicles
Drivers
General Inf
Additional T
Attachrnent:
Fermarks
2. Click on the Export link.
3. Once the vehicles to be exported are displayed, click the Export button.

Client Name: Nigel Tufnel - DBA Guitar Player >> Vehicles

The Following data is for display oniy. To adit click axport button snd use the Flle - Save As.

meny to save 3 focal

nexsure

ooy .

Dimensional®
Technologies

Al - # PulicyDetailsID

A | B C [ D [ E [ F [ ZI'
1 |PolicyDetailslD !VehID Veh_Order Vehicle_ModelYear Vehicle_Manufacturer Vehicle Mdlel Vehicle
| 2 | 18274 3743 1 2004 honda civic
| 3 | 18274 3744 2 1995 GMC
| 4|
15|
16|
| 7|
18|
1 9 |
110
i
12 5
4 4 » »i[\¥ehicles / 140 | >|JJ

Deliver I Export I Cancel I
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Microsoft Excel opens with the schedule entered on the spreadsheet. In File menu select Save As.

Help  Adobe PDF

cost | @ E AR 4 00 -

4.

7 o

File | Edit View Inser] Format Tools Data Window
Mew...
QOpen... Ctrl+0
Close
Save Cirl+5

Save As.. ‘_ !

th Changes... End Review...

E F

Save as Web Page...

File Search...

delYear Vehicle_Manufacturer Vehicle
2004 honda civic
1995 G

5. Type a name in the File name box, select the file’s destination and click Save.

2%

Save in: |@' Desktop v| @ - h | @ X i B - Tools-
3 @M\; Documents
! :} My Computer
My Recent HM\; Metwork Places
Lrz.EnE [C)Downloads
?-[-:
Desktop
59
My Documents
My Computer
' : w
o File name: vehides.xls{— b Save
My Metwork | | [ = l
Places Save as type: |Microsoﬂ: Office Excel Workbook (*,xs) A4 | Cancel
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Importing a Schedule

Any type of schedule can be imported. Perform the following steps to import a schedule (a new marketing commercial
auto policy is being used for this example):

1. On the attachements tab, click the [Add New] link to add a new attachment. }
—
ent Name: Nigel Tufnel - DBA Guitar Player
derwriting palicy infa assignment  attachments actions qualifications transactions claims
Showing Page 0 of 0 [ ©Ms] Filkers: [ Show ][ Hide ] [ Add Hew ]
Details Attachment Name Ié:ifz,?;g : Category Description Docurnent Type Status Laszrz‘:ﬂeac:::; By Date Created Rermouwe
claims  transactions qualificatians actions attachments assignment  policy info underwritin|

l 2. Select Add Attachment and click Next. "—
Nexsure Office Infegration ne@ure

Add New Attaghment

v
" add Attachrment

" create Docurnent with Terplate
" Create Document without Template
" attach Cutlaak Messages

{7 Add External Attachment

v

Cancel Mewt =>
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3. Click Browse to locate the attachment. }_

Mexsure Office Integration rmure

Add New Attachment

& add Attachrent
7 Creste Documnent with Ternplate
7 Creste Document without Ternplate

7 mtkach Gutlook Messages

' add External Attachrnent

Add File: |C:\Documents and Settings\Suardini?yDesktopiWehicles.xls Browsze |

Policy: IUnassigned.l"Acme CarriersiMonaline ;I
Mote: Paolicy Murmber / billing Company ¢ Policy Type
Certificate: INone ;I
Mote: Cert # / Ref #

Attachment [ e schedule 44—
Marne:

A&achment IVehicIe Schedule|
Description:

Date: [03/28/2004 5]

e |

4. Type in the Attachment Name and Attachment Description and
click Next. The schedule is now added to the attachments tab.

nd erwriting palicy Infa assignment  attachments actions qualifications transactions claims
showing Page 1 of 1 [ ©Ms ] Filkers: [ Show ][ Hide ] [ Add Mew
X LOBSPolicy # . Created By
Details Attachfnent Name Cert #/Ref # Category Description Docurment Type Status Last Updated By [rate Created Remoue

John Suardini
John Suardini

Cormmercial Auto
Unassigned

B vehicle Schedule 09/28/2004 B

vehicle Schedule Microsoft Excel
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5. Open the marketing policy and click the Vehicles link on the Navigation menu.

[derwriting policy info assignment  attachments actions qualification transactions claims
Branch: 041204 Branch Palicy Terrn: 05,/27/2004 12:01AM PST navigation | insgructi
03/27 /2005 12:01AM PST E Underwriting
Policy Type: Monoline Coverage Term:
Base Reduire

flssuing Cao: Acme Carviers Stage: Marketing B commerdisl &
Billing Co: Acme Carriers Made: New B acodn 12
Palicy Murnber: Unassigned Status: Pending

- - Profuce

List Print | apdlican
Wehicles Lockup | Irmpart | Expart i

Add Record | | | Prev
Details ¥ehicle Number  Year Make Model Body Type V¥ehicle Identification Number

Fleaze click 'Add Record' to insert new data,

6. Click the Import link.

7. Inthe attachments dialog box, click the attachment to import.

attachments

Please selact attachrment that you would like to import schadule

infarmation from.

Attachmenit Name Document

Select Descrplion Type Date Created Created By

> ¥ehicle Schedule Microsoft ;I
wehice Schedule Excel o9/z8/ 2004 John Suardini

[ |

Close

8. Click Import.

Dimensional®
Technologies
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®» vehicles
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9. Once the schedule has been imported a Successfully
imported schedule list message will display. Click Close.

attachments

Successfully impvorted schedule list

Please selact attachrnent that you would like to irmport scheadule
information fram.

Attachment Name Document

Select DescHpton Type Date Created Created B
o ¥ehicle Schedule Micra=soft ;I
vehide Schedule Excel 03/28/2004 John Suardini

[

attachments

The vehicles are now imported into the Vehicles list.

inderwriting phlicy infa assignment  attachments actions qualificatian transactions claims
Branch: 041204 Branch Policy Term: 05/27/2004 12:014M PST navigation Yin-riUcH)
05/27 /2005 1Z:01AM PST = Underuriting
Policy Type: Monoline Coverage Term:

Base Require
Issuing Co! Acme Carriers Stage: Marketing Bl cormmercial A
Billing Ca: Acme Carriers Maode: New B AcORD 1
Palicy Murnbe Unassigned Status: Pending Produce
st | Print | Applican

V¥ehicles Lookup | Import | Export Billing
Sort | Add Record | | Search | Prev | Mext Coverag
Coverag
Details V¥ehicle Number  Year Make Model Body Type V¥ehicle Identification Number Remove Covarag
@9 v 1 2004  honda  civic % Erdarse
Ed 2 1995  GMC 1GDICE4KOSES4T263 ED ® Vehicles

Drivers

{ome ol Page 10 September 30, 2009

© 2009 XDimensional Technologies, Inc. All Rights Reserved. Any unauthorized reproduction of this document is prohibited. XDimensional Technologies, Inc. assumes no liability for any issues
resulting from the installation of files detailed in this document. XDimensional Technologies is a registered trademark of XDimensional Technologies, Inc. All trademarks or registered trademarks
are the property of their respective companies. This document and the information it contains may constitute a trade secret of XDimensional Technologies, Inc. and may not be reproduced or
disclosed to non-authorized users without the prior written permission of XDimensional Technologies, Inc. Permitted reproductions, in whole or in part, shall bear this notice.



