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In This Issue

Updating Policy Terms on Applications

Updating Policy Terms on Applications
To update the policy term dates on all the applications at once on a marketing or editable policy record, do the 
following:

Access the appropriate client through SEARCH on the 
Primary menu and click MARKETING on the Client menu.

�.

Click the Details icon.2.

On the underwriting tab, click the Policy Term Calendar  icon to change the date when necessary.�.
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On the Assign Date and Time dialog box, click a date in the calendar and click Apply.4.

Click Save Changes in the Navigation Toolbar to save the header and update 
the policy term dates on all applications to the dates entered on the header.

5.
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After clicking Save Changes, the policy term dates 
on all forms are updated as shown in this example.

6.

Note: If Market Existing is selected on the SERVICING screen to copy the application and the policy 
term in the header does not need to be changed, only the applications need to be updated with the 
new policy term date. Click the Save Changes link on the Navigation Toolbar to update the policy 
term dates on all applications on the record.


