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Using the HideBegin Option: is not equal to

In this Tips & Facts you will learn another way to use the HideBegin option: is not equal to. From Tips & Facts Vol. 2,
Issue 13 you learned how to use the Hide Begin statement with the true, false, none options.

In case you were wondering why it is important to use HideBegin instead of IF statements, there are actually a
couple of reasons. The first reason is: the IF statements are not visible unless Alt F9 is selected to reveal codes. So
that means if a template editor is not aware that IF statements were used in the template they can very easily be
removed inadvertently when updating the template. The result would be a template that does not work properly. On
the other hand, a HideBegin is always visible, so there is no mistaking its presence in the document template. The
second reason is: after a template has been merged that contains IF statements, users cannot change text that is the
result of the IF statement since the IF statement will always return the results.

After accessing the document template (in this example the General Liability template is being used) through SETUP
> Document Templates and clicking the Details B icon, perform the following:

In these examples, it is desired to have different text for each liability audit code.

To complete the audit section for this document a HideBegin statement must be added for each different audit type.
The choices found in the Audit list on the Commercial General Liability ACORD 126 form are as follows:

Blank

A —Annual

S — Semi-Annual
Q- Quarterly
M — Monthly

O — Other

Note: When using the Hide Begin statement, remember that if the result is true, Hide Begin, Hide
End and any text in-between will be removed when the document is merged. In the examples below,
if the fields are not equal to the letter entered, the text will be removed from the document.

Dimonslonal’ Page 1 May 31, 2008

Technologies



Tips & Facts

Volume 4, Issue 5

To address the Blank audit selection, perform the following steps:

1. Position the cursor inuthe document where the text will be placed once the condition is met on
merging. Click on the iE Nexsure Fields button and open the General Liability ACORD 126 and click
on the Billing group. Click and drag the Audit Code field toward the document.
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2. The Nexsure Field Properties dialog box is displayed. Click
the is not equal to option. This HideBegin will address if the
policy is not audited, so the HideBegin instructs on merging
to delete the text if the field is not equal to Blank.

3. Notice that the Add HideEnd field automatically check box is already checked. Leaving this
checked will help assure that the HideBegin has a HideEnd statement to prevent merging
problems. When the OK button is clicked, the following will be displayed on the document:

<<HideBegin>><<HideEnd>>

4. Click between the <<HideBegin>><<HideEnd>> to add content. Type the content that will be hidden
or merged into the document if the statement result is true or false such as in the following:

<<HideBegin>>This policy will not be audited.<<HideEnd>>
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To address the Annual Audit, perform the following steps immediately after the condition for no audit selection:

5. Click and drag the Audit Code field toward the document to open the Nexsure Field
Properties dialog box. Click the is not equal to option. Type the letter of the audit code (for
example the letter “A” for Annual Audit) in the box beside the Delete range if the value

is equal to option and click OK to add the <<HideBegin>><<HideEnd>> conditions.
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6. Click between the newly created <<HideBegin>><<HideEnd>> conditions to
add content. If the Audit Code is equal to A the hidden entry will be displayed.
If the Audit Code contains any other value, the statement will be hidden.

<<HideBegin>>This policy will be audited at the end of the policy term which is on an
Annual basis. Please make sure to keep all records to show evidence of policy exposure
for this audit. The premium could increase or decrease if the estimated exposure is

greater or less than the actual exposure.<<HideEnd>>
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To address the Semi-Annual Audit, perform the following steps immediately after the condition for Annual Audit:

7. Click and drag the Audit Code field toward the document to open the Nexsure Field
Properties dialog box. Click the is not equal to option. Type the letter of the audit code
(for example the letter “S” for Semi-Annual Audit) in the box beside the Delete range if the
value is equal to option and click OK to add the <<HideBegin>><<HideEnd>> conditions.
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8. Click between the newly created <<HideBegin>><<HideEnd>> conditions to
add content. If the Audit Code is equal to S the hidden entry will be displayed.
If the Audit Code contains any other value, the statement will be hidden.

<<HideBegin>>This policy will be audited Semi-Annually. Please make sure to keep
all records to show evidence of policy exposure for this audit. The premium could
increase or decrease if the estimated exposure is greater or less than the actual
exposure.<<HideEnd>>
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To address the Quarterly Audit, perform the following steps immediately after the condition for Semi-Annual Audit:
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9. Click and drag the Audit Code field toward the document to open the Nexsure Field
Properties dialog box. Click the is not equal to option. Type the letter of the audit code (for
example the letter “Q” for Quarterly Audit) in the box beside the Delete range if the value
is equal to option and click OK to add the <<HideBegin>><<HideEnd>> conditions.
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10. Click between the newly created <<HideBegin>><<HideEnd>> conditions to
add content. If the Audit Code is equal to Q the hidden entry will be displayed.
If the Audit Code contains any other value, the statement will be hidden.

<<HideBegin>>This policy will be audited Quarterly. Please make sure to keep all records
to show evidence of policy exposure for this audit. The premium could increase or decrease
if the estimated exposure is greater or Tess than the actual exposure.<<HideEnd>>
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To address the Monthly Audit, perform the following steps immediately after the condition for Quarterly Audit:

11. Click and drag the Audit Code field toward the document to open the Nexsure Field
Properties dialog box. Click the is not equal to option. Type the letter of the audit code (for
example the letter “M” for Monthly Audit) in the box beside the Delete range if the value

is equal to option and click OK to add the <<HideBegin>><<HideEnd>> conditions.
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12. Click between the newly created <<HideBegin>><<HideEnd>> conditions to
add content. If the Audit Code is equal to M the hidden entry will be displayed.
If the Audit Code contains any other value, the statement will be hidden.

<<HideBegin>>This policy will be audited Monthly. Please make sure to keep all records to
show evidence of policy exposure for this audit. The premium could increase or decrease
if the estimated exposure is greater or less than the actual exposure.<<HideEnd>>
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To address the Other Audit, perform the following steps immediately after the condition for Monthly Audit:

13. Click and drag the Audit Code field toward the document to open the Nexsure Field
Properties dialog box. Click the is not equal to option. Type the letter of the audit code (for
example the letter “O” for Other Audit) in the box beside the Delete range if the value is
equal to option and click OK to add the <<HideBegin>><<HideEnd>> conditions.

File Edit View Insert Format Tools Table Window | Help  Adobe PDF Type a question for help
QEHRSSE 8RS - o E T 100% E_iGaramond -f12 i= | -~ % -
'5'?3 MNexsure Fields MNexsure Save EREpeatEegin %Repea‘ Fnd ¢§> HideEnd 7 validate [@Paste @ About !
ZE"""'1"'""2"""'3"""'4"""'5"""'6"'"'76"""
[ Coverages
I e i P=] i
Each Occurrence Limit «Eagh O P car_"er Na d
G 1 Appregate Limit Gederalliis sile Mivpssinzs Policy ID
Enerl Agpresd - . o B e S ! T 41 Estimated Hremium
Products and Completed Operations Limit  «Profluct aitcoie 1R+ 4 aAnnualized Premium
Medical Expense Limit «Dedical uditCode 1 R 4 Billed Premfim
~MergeFgd ——m - 0 #! Total Estim§ted Premium
Hazard Description 5 - ]—;’ ----- 1 Total Annudlized Premium
£peat lnaex - = -1 B .
«(Classifications = 1 - ! Total Billed Premium
Field Mask « 1 #! Branch Nanfe
D N [ 41 Full Name
) _ ) ) ] ) Match Field on Form 1R & Email Addrdss
«HideBeginsThis policy will not be audited.«HideE b Match Field on LOB ~ 1R .. 4! LOB Code
the policy term which is on an Annual basis. Pleasefmal Insert field desaription r e - # LOB Descrigtion =
exposure for this audit The premium could increage or| -1 ACORD 125
than the actual exposure «HideEndwdHideBeginsTls pq [~ Hide Pace B D E;ORD 126
- - i + Producer
keep 4ll records to show evidence of policy exposuffe fg ¥ Drop as Conditional HideBegin field [ Apsicant
the estimated exposure iz greater or less than the agrual ) ) P
. v Add HideEnd field automatically [ Biling
audited quarterdy. Please make sure to keep all recofds & EHfedive Date hn
premium could increase or decrease if the estimated exy DR ErER R R 41 Expifation Date
exposure.«HideEndwdideBeginy This policy will b au " is equal to 'ﬁ; Billink Method
show ev*-_c?enca of policy exposute for this audit THe g  isnotequalto £ True © Falee & Hone Pai_*nt Plan
eXposure is greater or less than the actual exposure.«Hi Audit Code
- Products Premium
Premises/Operations Premi
oK | Other Premium
Total Premium
- [ Coverages - GL s
< il -

14. Click between the newly created <<HideBegin>><<HideEnd>> conditions to
add content. If the Audit Code is equal to O the hidden entry will be displayed.
If the Audit Code contains any other value, the statement will be hidden.

<<HideBegin>>This policy will be audited as specified on your policy. Please make sure
to keep all records to show evidence of policy exposure for this audit. The premium
could increase or decrease if the estimated exposure is greater or Tless than the actual
exposure.<<HideEnd>>
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15. Once all of the audit codes have been addressed, it’s time to test the template. Click on the
=] Nexsure Save button on the toolbar to open the Save Nexsure Document dialog box.

pr— w— -

i File Edit View Inserty Format Tools Table Window Help Adobe PDF Type a question for help |+
inEE 3o gl s B 39 o3 0% o [ caramn L2 B UEl===
u Mexsure Fields Nexsure Save | 43 RepeatBegin

RepestEnd %%,

HideEnd 7 validate [ Paste (2] About [

16. Click OK to save the document.

Save Nexsure Document

—Sawve Document As

* Draft

™ Complete

Option
[~ save and Retlirn to Document.

—Save As,..

J

= Back ‘ & ok fa Cancel |

Tip: If planning to work on a document for an extended period of time, make sure to periodically
access el Nexsure Save and select the Save and Return to Document check box. This will save the
work completed so far and allows the user to continue working without exiting, preventing loss of
changes made to the document.
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17. It is easier to test templates using a marketing record where the data can
be changed as needed. If a test marketing record does not exist, make sure
to add one before proceeding. On the Primary menu, click SEARCH.

nexsure

search

HOME | HELP | SETUP | LOGOUT

h 4

| ORGANIZATION | REPORTS | CAMPAIGNS Bookmarks: Expand | Add | Remove Selected 3%

|>

You must search for a record prior to entering a new one. After the results are returned you will be given the option to add a new record.

Entity: Client LYl HISTORY RESULTS - CLIENT

Search Type: Contains 50 Record(s) Found Showing Page 1 of 5 [ 3] Go To Page

Branch: All Branches Details Name Client Type Stage LocationName  City  St./Prov. Zip/Postal Remove

Client Stage: A

B Busy Bee Crafts Cemmercial Client Retail Brea ca 92821

Client Type: Al

Bob's Bakery Commercial Client Bakery Brza CA 32823

Code Class: All
Cod Adam Signs Commercial Client Office Brea CA 32821
Designations LAl =

Gabbie Gardea personal  Client Primary El TX 79936
Status: All - residence Paso

FPFIHFY

Client: Planters Muts Commercial Client Main Brea CA 92821

18. Click the appropriate client’s Details B icon. '

19. On the Utility menu, click MARKETING. ]

\H

n%u'e HOME | HELP | SETUP | LOGOUT

| ORGA™ 7ATION | REPORTS | CAMPAIGNS Bookmarks: Expand | Add | Remove Selacted ¢

CLIENT PROFILE | OPPORTUNITIES | | POLICIES | CLAIMS | SERVICING | ATTACHMENTS | ACTIONS | TRANSACTIONS | DELIVERY | T-LOG
| Commercial Account

marketing histary market analysis

Showing Page 1 of 1 Filters: [Show]
Line of Business
Policy Humber
Policy Description Stage Updated By Estimated gilling Carrier
Details Assign  Policy Type Status Mode Updated Date Premium  Policy Term Issuing Carrier  Remove
Package Marketing - Mary Oberlaitner £5,500.00 A 04/28/2006 Atlantic Mutual
& cpp-876650-1 Pending 05/15/2008 04/28/2007 Atlantic Mutual B
General Lizbility - Commercial £2,500.00
Property - Commercial £3,000.00
No Message(s).

market analysis histo

20. Click the Details B icon of the marketing record to display the underwriting tab. '
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21. In the navigation tab, open the General Liability - Commercial > ACORD 126 form to the Billing
group and make a note of what the Audit Code is set to. Now it is time to merge the template.

nexsure

CLIENT PROFILE |

| ORGANIFATION | REPORTS | CAMPATGNS
OPPORTUNITIES | | POLICIES | CLAIMS | SERVICING |

ATTACHMENTS ACTIONS |

TRANSA( TIONS |

HOME | HELP | SETUP | LOGOUT

B sokmarks and | Add | Remove Selactad ¥

DELIVERY | T-LOG

|- Commercial Account

underwriting policy info sssignment  attachments actions qualification transactions clims classifieds | delivery
Branch: Atlantic Branch Bolicy Term: 04/28/2006 12J01AM CST navigation Yinstrction
04/28/2007 12J01AM CST El Underwriting
Palicy Typ=: Package Coverage Term:
Base Requirements
Issuing Co: Atlantic Mutual Stage: Marketing 5l General Liability - Cornmercial
Billing Co: Atlantic Mutual Mode: New Bl ACORD 126
Policy Number: CPP-876650-1 Status: Pending
Producer
Paolicy Description: Origination Date: Applicant
List [ Rate [ Bridge Print [ save changes } o Eilling
Billing Leslam Coverages - GL
‘ ‘ | | how | Nt Schedule of Hazards
Claims Made
Effactive Data: Employee Benefits
— . == Contractars
Billing Mathod: Products Info
Payment Plan: |:| Additional Interest
General Info
Audit Cada: ‘_ Remarks
e ———— . | | Property - Commercial
Premizes/Operzstions Premium: Fnsteuction navigation

22. Click the attachments tab and click the [Add New] link.

exsure

CLIENT PROFILE |

| ORGAMIZATION | REPORTS | CAMPAIGNS
OPPORTUNITIES | | POLICIES | CLAIMS | SERVICING |

ATTACHMENTS | ACTIONS |

Client Name: Busy Bee Crafts

undenwriting policy info assignment | attachments = actions qualifications transactions

[ Add New ]

Showing Page 1 of 1

TRANSACTIONS |

HOME | HELP | SETUP | LOJGOUT
Bookmarks: and | Add | Remove Selecte 4 .
DELIVERY | T-LOG
|- Commercial Act ount

classifieds | delivery

[ DMS ] Filters: [ Show ][ Hide ] [ Add New]
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Nexsuyre Office Integration n%ure

Add blew Attachment

O}\dd Attachment

_’G’} Create Document with Template

O Create Document without Template

O Attach Outlook Messages

OAdd External Attachment

Attachment Name: |Quarterl1,r Audit Test |<

Document Description: |Genera| Liability Test Documenil‘

[ Cancel ] [, Mext == .]

24. Enter both an Attachment Name and Document Description and click Next. '

25. Enter part of the Template Name and click Search to return the search results.

Nexsure Office Integration

New Document

Template Name: |]. A General Liability |‘

Template Description: | |

Document Type: | MS Word v|

Category: |A|I v|

Business Type: |A|I v|
| Search |

Available Templates: [F A E

[ Cancel ] [ Next == ]

26. The results are displayed in the Available Templates box. Click the desired template and click Next. '
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27. On the Policy Selection screen, click OK to begin the merge process. .
Policy Selection

Select criteria to default into the document.

Mamed Insured: | Busy Bee Crafts [Primary] v|
Contact: | Clair Jones V|
Location: | 1250 Boardvalk Dr., Brea, CA 92821 [Primary] v |

Assignment: | Mary Oberleitner, Signature Authorized V|

Demographic:

Line of Bus. |Policy Number | Stage | Issuing Carrier | Cvg Eff | Cvg Exp | Pol Eff | Pol Exp | Change | Desc

General
Liability -| . .87€€50-1 |Marketing |&tlantic._ |04/28/06|04/28/07|04/28/06|04728/07 || b
Commercial

[ Back ][ Cancel ][ Ok ]
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28. Once the document has merged, only the quarterly text should be found
on the document since (in this example) Quarterly was the audit type.

: Ele Edit] View Insert Format Tools Table Window Help Adobe PDF Type a question for help |+
ARNEAE NENENIE RN AN N == N SR § Garamand -2 - B U|E]|E === EE - YA

I '?g NexsurefFields [2] Nexsure Save @Repeatﬁegin ﬂRepeatEnd ‘:’ HideEnd 4 Validate | Paste @Ahout!

Ol NI SR RICION RCICN RCICIE ORI SRR SCRICN RCICIN SR ROICIN SRR 7. -

Named Insured:

Busy Bee Crafts

Carrier:

Atlantic Mutual

Policy Term:

04/28,/2006 - 04/28/2007

Coverage Type:

Occurrence

Coverages

Each Occurrence Limit
General Aggregate Limit

Medical Expense Limit

Products and Completed Operations Limit

1000000
$2,000,000
$2,000,000
$25,000

Hazard Description

Exposure

Retail Sales

3000000

Clerical

45000

Distributor

65000

Audit Information:

actual exposure.

i} This policy will be audited quarterly. Please make sure to keep all records to show evidence of policy exposure
: for this audit. The premium could increase or decrease if the estimared exposure is greater or less than the

Tip: When testing templates make sure to test all possible selections before using the template. In
the audit example above, each audit type should be saved on the General Liability form and the
template run to make sure they all work as expected.

Note: HideBegin cannot be used to hide fields in the schedule tables. Examples of schedules are
vehicles, drivers, locations, etc. The reason they will not work is that the HideBegin is processed
and cleared prior to adding schedules to the document; therefore, the results of using a HideBegin
in a schedule table would return only the first scheduled item.
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