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Invoice Notations on Transaction Summary Screen

Invoice Notations on Transaction Summary Screen
Do you know what all the notations are on the Transaction Summary screen? This Tips & Facts will define these to 
help you quickly identify their meaning:

Access the appropriate client through SEARCH on the Primary 
menu and click TRANSACTIONS on the Client menu.

1.

The asterisk * beside the invoice status *Posted or *Unposted 
identifies the presence of an internal note on the invoice.

In the Select View list, click Summary View.2.
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Internal notes are added to the invoice by clicking the [Edit Invoice Header] link and typing 
text into the Internal Note box. The asterisk * will only display on the transaction summary 
screen when an internal note has been added to a posted or unposted invoice.

Note: Internal notes may be added to a posted invoice.
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The (S) beside the transaction type Invoice(S) indicates that a 
direct bill invoice was created through Carrier Reconciliation.

These invoices are created by adding a Carrier Reconciliation, selecting Transactions - Direct 
Bill > Statement Entry. These invoice types will display with an (S) on the summary screen. 
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The (CB) beside the transaction type Invoice(CB) 
indicates an installment plan. 

Installments are created by clicking the [Add Master Invoice] 
link on the Transactions summary screen.
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The (LB) beside the transaction type Invoice(LB) indicates a list bill invoice.

List Bills are created by clicking the [Add Master Invoice] link on the 
transactions screen and selecting a previously created List Bill Plan from 
the list. These invoice types will display with (LB) on the summary screen.



Page � March 3�, 2008

Volume 4, Issue 3

The (B) beside the transaction type Invoice(B) indicates a binder bill invoice.

Binder bills are created by clicking the [Edit Invoice Header] link on the invoice screen and 
selecting the Invoice Type of Binder Bill. Binder Bill type is only available when Agency Bill is 
selected for Bill Method. These invoice types will display with (B) on the summary screen.
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The (M) beside the transaction type Invoice(M) indicates a manual bill invoice.

Manual bills are created by clicking the [Edit Invoice Header] link on the invoice screen and 
selecting the Invoice Type of Manual Bill. Manual Bill type is only available when Agency Bill is 
selected for Bill Method. These invoice types will display with (M) on the summary screen.


