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® Invoice Notations on Transaction Summary Screen

Invoice Notations on Transaction Summary Screen

Do you know what all the notations are on the Transaction Summary screen? This Tips & Facts will define these to
help you quickly identify their meaning:

1. Access the appropriate client through SEARCH on the Primary
menu and click TRANSACTIONS on the Client menu.

HOME | HELP | SETUP | LOGOUT
| ORGANIZATION | REPORTS Bookmarks: Expand | Add | Remove Selected

CLIENT PROFILE | OPPORTUNITIES | MARKETING | POLICIES | CLAIMS | SERVICING | ATTACHMENTS | ACTIONS | | DELIVERY | T-LOG

Commercial Account

transaction summary client balance summary  list bill plans

Select View: [ Add Master Invoica 1 [ Add New Invoics ]

Select Client: Showing Page 1 of 1

The asterisk * beside the invoice status *Posted or *Unposted
identifies the presence of an internal note on the invoice.

HOME | HELP | SETUP | LOGOUT
| ORGANI ATION | REPORTS Bookmarks: Expand | Add | Remove Selected

CLIENT PROFILE | OPPORTUNITIES | MARKE

MNG | POLICIES | CLAIMS | SERVICING | ATTACHMENTS | ACTIONS | | DELIVERY | T-LOG
Commercial Account

transaction summary client balance summary § list bill plans

Select View: Summary View b’ [ Add Master Invoice ] [ Add Mew Invaice ]
Select Client: b’ Showing Page 1 of 1 Search Filter: [Show]

InvoicelD
Effactive Transaction Master Policy
Details Date Date Booked btatus Type Id Invoice ID Number Description Bill Method Amount Remove
B 2/6/2008 2/6/2008 Postad Invoice(S) - 15192 WC-65783-1 RERTEE Direct Bill $45,000.00 --
ompensation
B 1/19/2008 2/6/2008 sted Invoice(CB) = (i:igg) CPP-789000-2  Package Agency Bill £22,500.00 -
B 1/19/2008 2/6/2008 * Posted Invoice - 15190 CPP-789000-2  Package Agency Bill $50.00 --
B 1/19/2008 2/6/2008 Unposted Invoice(CB) - (15185) CPP-789000-2  Package Agency Bill £0.00 --
$67,550.00
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Internal notes are added to the invoice by clicking the [Edit Invoice Header] link and typing
text into the Internal Note box. The asterisk * will only display on the transaction summary

screen when an internal note has been added to a posted or unposted invoice.

Invoice ID: 000015190
Created By:Mary Oberleitner

Bill To:Planters Nuts
Address:7120 Hyatt Drive
City:Brea
State:CA Zip:92821

Phone:(714) 672-8908

Date Createfl:2/6/2008
Effactive Dat§:1/15/2008
Eill Method : Agency Bill

Invoice Statuf:® Posted

Invoice Amourg:

Invaoice Balancg:

Deliverefl: N/A v

$50.
Amount Paifl: 0.
£50.

Quick Navigation

[FInvoice Header
Invoice Bill To
Policy Header
Premiums
Fees
([n] Taxes
Agency Commissions
Other Commissions
oo Invoice Posting

oo

Transaction Summary | Print

Reverse Now |

Invoice Header

[Edit Invoice Header]

Description Value
Bill Mathad: Agency Bill
Annualize:
Eill Type: Endorsement
Invoice Type: Regular

Diepartment: Commercial Lines (Acc-Pdy on Inv)
Unit:

Effective Date: 1/19/2008

Date Booked: 2/6/2008

Full Pay:

Compound Billing:

Amount Due: $50.00

Days Until Past Due:

# of Print Days Before Eff. Date:

Unigque Invoice Message:

A4

Internal Note:

[internal Notes are indicated by an
on transaction summary view.

asterisk

Note: Internal notes may be added to a posted invoice.
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The (S) beside the transaction type Invoice(S) indicates that a
direct bill invoice was created through Carrier Reconciliation.

| ORGANIZATION | REPORTS

transaction summary | client balance summary  list bill plans

Salect Views
Select Client: Showing Page 1 of 1

HOME | HELP | SETUP | LOGOUT
Bookmarks: Expand | Add | Remove Selected

[ Add Master Invoice ] [ Add New Invoice ]

CLIENT PROFILE | OPPORTUNITIES | MARKETING | POLICIES | C _AIMS | SERVICING | ATTACHMENTS | ACTIONS | | DELIVERY | T-LOG

Commercial Account

Search Filter: [Show]

InvoiceID
Effective Transaction Master Policy

Details Date Date Booked Status Type. 1d Invoice ID Number Description  Bill Method Amount Remove

£ 2/6/2008 2/6/2008 Postad Invoica(S) - 15192 WC-65789-1 HEES Diract Bill £45,000.00 -
l Compensation
54 1/15/2008 2/6/2008 Posted Invoice(CB) - (igtgg) CPP-789000-2  Package Agency Bill $22,500.00 --
54 1/19/2008 2/6/2008 * Posted Invoice - 151590 CPP-789000-2  Package Agency Bill £50.00 -
£ 1/18/2008 2/6/2008 Unpostad Invoice(CB) - (15185)  CPP-789000-2  Package Agency Bill $0.00 -
Total  $67,550.00

list bill plans

cliznt balance summary

transaction summary

These invoices are created by adding a Carrier Reconciliation, selecting Transactions - Direct
Bill > Statement Entry. These invoice types will display with an (S) on the summary screen.

reconciliation

Reconciliation ID: 940 Receipt Total: $0.00
Entity Type: Carrier Disbursements Total: $0.00
Name: Travelers Main Office Adjustments Total: $0.00
Income/Receivable Total: £4,500.00
Posted: 2/6/2008 Payable Total: $0.00
Date Created: 02/06/2008 Virtual Receipt Total: £4,500.00
Created By: Mary Oberleitner
Description:

Rec

Rec

Quick Navigstlen

Header
Transactionsf Agency Bill
Transactwol’*ﬁwract Bill

Adjustments

sipts/Disfursements

onciliation Pesting

Add Carrier Statement Transactions

Reconciliation Summary Print Rewverse | Abort | Delivery |
Search Filter: [Show]
[Select All] [D Showing Page 1 of 1 Display: | Default (1) v

Agency
Name: Policy: Premiums: Comm
Client Policy # Mode Billed Premium Rate Billed Commission Bill ‘Other
Select Bill To (LOB) Status Eff Date Estimated Paid Type Rate Estimated Paid Type Comm
we- New
Planters 65789- fauoal £45,000.00 c N £4,500.00 c -
0o Plhme A _in _ [ozmerz008 T fi20e0.0 [4s.000.00 | [% ot Premium (] [10.00 | Iaooo0n [4500.00 | [Term poticy v
(woRK) 'ore=
This Page Total This Page Total
Premium Paid: £45,000.00 Commission Paid: £4,500.00
All Pages Total All Pages Total
Premium Paid:  $45,000.00 Commission Paid: £4,500.00

reconciliation

w:i.nntogi:f Page 3

March 31, 2008



The (CB) beside the transaction type Invoice(CB)
indicates an installment plan.
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| ORGANIZATION | REPORTS
OPPORTUNITIES | POLICIES | C._AIMS |

CLIENT PROFILE | MARKETING | SERVICING

| ATTACHMENTS |

HOME | HELP | SETUP | LOGOUT
Bookmarks: Expand | Add | Remove Selected
ACTIONS | | DELIVERY | T-LOG

Commercial Account

transaction summary = client balance summary  list bill plans
Select View: [ Add Master Invoice ] [ Add New Invoice ]
Select Client: Showing Page 1 of 1 Search Filter: [Show]
InvoiceID
Effective Transaction Master Palicy
Details Date Date Booked Status Type Inveice ID Number Description  Bill Methad Amount Remove
2 2/6/2008 2/6/2008 Posted Invoice - 15192 WC-65789-1 EiEE Direct Bill $45,000.00 --
Compensation
B 1/19/2008 2/6/2008 Posted Inveice(CB) | - (i:i:gj CPP-783000-2  Package Agency Bill $22,500.00 -
B 1/19/2008 2/6/2008 * Posted Invoice - 15190 CPP-789000-2  Package Agency Bill £50.00 -
54 1/19/2008 2/6/2008 Unposted Invoice(CB) - (15185) CPP-789000-2  Package Agency Bill $0.00 -
Total $67,550.00

list bill plans client balance summary transaction summary

link on the Transactions summary screen.

Installments are created by clicking the [Add Master Invoice] ]

nexsure

CLIENT PROFILE |

| ORGANIZATION | REPORTS
OPPORTUNITIES |

MARKETING | POLICIES | CLAIMS | SERVICING

| ATTACHMENTS |

HOME | HELP | SETUP | LOGOUT

l Expand | Add | Remove Selacted
ACTIONS |

JELIVERY | T-LOG

Commercial Account
transaction summary client balance summary list bill plans
Select View: [ Add Master Invoice ] [ Add New Invoice ]
Selact Cliznt: Showing Page 1 of 1 Search Filter: [Show]
InvoiceID
Effective Transaction Master Policy
Details Date Date Booked Status Type Id Invoice ID Number Description Bill Method Amount Remove
4 2/6/2008 2/6/2008 Posted Invoice(s) - 15192 WC-65789-1 HEREE Direct Bill £45,000.00 -
ompensation
B 1/19/2008 2/6/2008 Posted Invoice(CB) = (i:igg) CPP-785000-2  Package Agency Eill £22,500.00 -
2 1/19/2008 2/6/2008 * posted Invoice - 15190 CPP-789000-2  Package Agency Bill $50.00 -
@ 1/19/2008 2/6/2008 Unposted Invoice(CB) - (15185) CPP-785000-2 Package Agency Bill %£0.00 --
Total $67,550.00
list bill plans client balance summary transaction summary
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| ORGANMIZATION | REPOR 5
MARKETING | POLICIE; | CLAIMS |

CLIENT PROFILE |

OPPORTUNITIES | SERVICING | ATTACHMENTS | ACTIONS

Client Name: Adam Signs

transaction summary | client balance summary  list bill plans

Select View:

Select Client: Showing Page 1 of 1

HOME | HELP | SETUP | LOGOUT

Bookmarks: Expand | Add | Remove Selected
| |

DELIVERY | T-LOG
Commercial Account

[ Add Master Invoice ] [ Add New Invaice ]

Search Filter: [Show]

InvoiceID
Effective Transaction Master Policy
Details Date Date Booked Status Wee 1d Invoice ID Number Description  Bill Method Amount Remove
General
B 4/24/2007 2/6/2008 Unposted  Invoice(LE) - dzilsE GL-B754532- | o pility - Direct Bill $20,000.00 Ef
J (15194) 07 -
Commercial
General
B 4/24/2007 2/6/2008 Unposted Invoice(LB) - (15194) GL'8705;532' Liability - Direct Bill $0.00 -
Commercial
Total  $20,000.00

list bill plans

client balance summary

transaction summary

the list. These invoice types will display with (LB) on the summary screen.

List Bills are created by clicking the [Add Master Invoice] link on the
transactions screen and selecting a previously created List Bill Plan from

|
J

exsure

CLIENT PROFILE |

| ORGANIZATION | REPORTS

OPPORTUNITIES | MARKETING | POLICIES | CLAIMS | SERVICING | ATTACHMENTS | ACTIONS

HOME | HELP | SETUP | LOGOUT

Bookm irks: Expand | Add | Remove Selected

DELIVERY | T-LOG

Client Name: Adam Signs Commercial Account
transaction summary  client balance summary  list bill plans
Selact View: Detail Assigned {2 https://nexweb19_nexsure.com/?Form=invoice_framefiCa. .. |_ ||I:| &| [ Add Master Inveice 1 | [ Add New Invoice ]
Select Client: Search Filtar: [Show]
Effective New Policy Selection
Details Date Date Booked iption Bill Method Amount Remove
O none wist gill pian: | EEIEENNEIN v | T oo o0
@ Paolicy
hs  client balance summary  transaction summary
Policies
GL-8754532-07 General Liabili Commercial 4/24/2007 to 4/24/2008
PR-7850000 Property - Commercial 6/29/2006 to 6/29/2007
Nexsure Tip
Select Current or History to display billable policies. Only pelicies with issuing
and billing carriers will display.
Dimensional®
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[ The (B) beside the transaction type Invoice(B) indicates a binder bill invoice.

HOME | HELP | SETUP | LOGOUT

| ORGAMIZATION | REPORTS
OPPORTUNITIES | MARKETING | | CLAIMS | SERVICING | ATTACHMENTS | ACTIONS | TRANSACTIONS | DELIVERY | T-LOG

Bookmarks: Expand | Add | Remowve Selected

CLIENT PROFILE |

Client Name: Adam Signs 3

underwriting policy info assignment = attachments actions qufflification history = transactions = claims summary of insurance  classifieds

Select View: Open Binder Bill h [ Add Master Invoice ] [ Add New Invoice ]
Select Client: Showing Page 1 of 1 Search Filter: [Show]

InvoicelD
Effective Transaction Master Policy
Details Date Date Booked Status Ty Id Invoice ID Number Description Bill Method Amount Remove
3 6/29/2007 2/6/2008 Unposted Invaics(B) | - 15200 PR-7290000 FrE[E=E = Agency Bill £2,200.00 B
Commercial
Total: $2,200.00

classifieds summary of insurance  claims transactions  histery  qualification actions attachments assignment  policy info underwriting

Binder bills are created by clicking the [Edit Invoice Header] link on the invoice screen and
selecting the Invoice Type of Binder Bill. Binder Bill type is only available when Agency Bill is
selected for Bill Method. These invoice types will display with (B) on the summary screen.

Invoice ID:000015200 Date Created:2/6/2008 Quick NaVIgauon
Created By:Mary Oberleitnar Effective Datdi6/29/2007 | [TinVoice Header
Invoice Bill To
Eill Method:Agency Bill Paolicy Header
» Premiums
Bill To:Adam Signs nvoice StatugUnposted Feas
Address:PO Box 12588 Irfvoice Amoung: $2,300.00 Taxes
- . Agency Commissions
City:Brea Amount Pzigk $0.00 T Eoy - e
State:CA Zipi92821 Ijvoice Balancg: £2,300.00 Invoice Posting
Phone:(714) 672-2000 Deliveradk N2~
Transaction v | Post Nofy | Abort |

Invoice Header

IS https:/fnexweb19.nexsure.comfinvoicing/invoice_hez der_edit_popup.asp

Bill Metho
Annualize:
- Edit Invoice Header r]e Sure
Bill Type:
Invoice Ty 2
Bill Method: Agency Bill e I
Departmer
Annualize: ||
Unit: _ p
- Bill Type: Term Policy A
Effective O} | 1nvoice Type: [Einder b v
Dste Bool] m—
ate =oo Department: | Commercial Lines (Acc-Pay on Inv) v
Full Pay: Unit: --Please Select-- v
Compoungl | cffactive Date: 6/25/2007 i3
A t D i
meon Date Booked: 2/6/2008 i
Days Until
’ Full Pay: ®
# of Print
Compound Billing: Q
Unigue In Amount Due: $2,300.00
Internal N Navs Lintil Bast Nue: n A

ayables  receivables invoice
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The (M) beside the transaction type Invoice(M) indicates a manual bill invoice.

CLIENT PROFILE | OPPORTUNITIES |

| ORGANIZATION | REPORTS
MARKETING |

| CLAIMS | SERVICING |

ATTACHMENTS |

HOME | HELP | SETUP | LOGOUT

Bookmarks: Expand | Add | Remove Selacted
ACTIONS | TRAMSACTIONS | DELIVERY | T-LOG

Commercial Account

underwriting policy info assignment  attachments actions quflification history transactions claims summary of insurance  classifieds
Select View: Invoice Summary v [ Add Master Invoice 1 [ Add New Invoice ]
Select Cliznt: Showing Page 1 of 1 Search Filter: [Shou]
InvoiceID
Effective Transaction Master Policy
Details Date Date Booked Status Type Id Invoice 1D Number Description Bill Method Amount Remove
V General
=3 4/24/2007 2/6/2008 Unposted Invoica(M) | 15202 GL-8754532-07  Liability - Agency Bill $7,500.00 [ER
Commercial
Total: $7,500.00

Manual bills are created by clicking the [Edit Invoice Header] link on the invoice screen and
selecting the Invoice Type of Manual Bill. Manual Bill type is only available when Agency Bill is
selected for Bill Method. These invoice types will display with (M) on the summary screen.

Invoice ID:000015202
Created By:Mary Oberleitner

Bill To:Adam Signs
Address:1200 Henderson Way
City:Brea
State:CA Zip:92821
Phone:(714) 672-3000

Quick Navigation

Date Created)2/6/2008
Effective Datcll4/24/2007 e
Invoice Bill To
Eill Method fAgency Bill Policy Header
Premiums
Invoice Status]Unposted Feas
Invoice Amount £7,500.00 (| Taxes
. Agency Commissions
Amount Paid $0.00 || Other Commissions
Invoice Balance] £7,500.00 Invoice Posting

Delivarad)l MN/2 %

Transaction Summary |

Post Now [

Abort |

) v
[Edit Invoice Header]

Agency Bill R

Term Policy _y

[tznual bl RN

nexsure

D exweb
Bill Metho
Annualize:
Bill Type: Edit Invoice Header
Invoice Ty,

Eill Method:
Departmer

Annualize:
Unit:

Eill Type:
Effactive D "

Invoice Type:
Date Book

Department:
Full Pay:
u Y Unit:
Compoundl | gerective Date:
Amount D

Date Booked:
Days Until

Full Pay:
# of Print v

Compound Billing:
Unigue In

Amount Due:
Internal Nl | paus Lintil Bast Mos:

| Commercial Lines (Acc-Pay on Inv)

--Please Select-- v
@®
@]

$7.500.00
n
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