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Drag-and-Drop Text Feature

Drag-and-Drop Text Feature
Text can quickly be copied and placed into another text box using a drag-and-drop operation. Follow the steps 
below:

Select the desired text to be copied.1.
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Press / hold the left mouse button and drag the selected text into the 
desired text box until the pointer becomes a  and release the mouse.

2.
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The text is now dropped into the desired text box. Click within the text box to add more text.3.
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Drag-and-Drop Text from an Editable Text Box
If text needs to be moved from a text box that can be edited, the text is actually moved to the new location instead 
of being copied. Follow the steps below:

Select the desired text to be copied.1.

Press / hold the left mouse button and drag the selected text into the 
desired text box until the pointer becomes a  and release the mouse.

2.
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The text is now moved into the desired text box. Click within the text box to add more text.3.


