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® Drag-and-Drop Text Feature

Drag-and-Drop Text Feature

Text can quickly be copied and placed into another text box using a drag-and-drop operation. Follow the steps
below:

1. Select the desired text to be copied. .
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2. Press / hold the left mouse button and drag the selected text into the
desired text box until the pointer becomes a and release the mouse.
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3. The text is now dropped into the desired text box. Click within the text box to add more text. '
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Drag-and-Drop Text from an Editable Text Box

If text needs to be moved from a text box that can be edited, the text is actually moved to the new location instead
of being copied. Follow the steps below:

l 1. Select the desired text to be copied. i
| ORGANIZATION | REPORTS
CLIENT PROFILE OPPORTUNITIES | | POLICIES | CLAIMS | SERVICING ATTACHMENTS | ACIIONS | TRANSACTIONS DELIVERY
Client Name: Busy Bee Crafts
underwriting = pelicy info assignment  zttzchments  actions  qualification trensactions  clzims
Branch: Atlantic Branch Policy Tarm: 05/08/2006 12:01AM C
05/08/2007 12:01AM CS
Policy Type: Package Coverage Term:
Issuing Cot Penn National Stagse! Marketing
Billing Co: Penn National Mode: New
Policy Number: Unassigned Status: Pending
List | Rate ] Bridge Print
Applicant
| | | Prev
Application Date: c 02006 G;;
Appli t - (First N d I d):
pplicant - (First Named Insured): Busy Bee CraftsplkyE!
Agency Customer ID: I %3

2. Press / hold the left mouse button and drag the selected text into the
desired text box until the pointer becomes a %} and release the mouse.
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| ORGANIZATION | REPORTS
OPPORTUNITIES |

CLIENT PROFILE

| POLICIES | CLAIMS |

SERVICING ATTACHMENTS | ACTIONS | TRANSACTIONS DELIVERY

Client Name: Busy Bee Crafts
underwriting pelicy info assignment  attachments actions quzlificatio transactions clzims
Branch: Atlantic Branch Policy Tarm: 05/08/2006 12:01AM CST
05/08/2007 12:01AM CST
Policy Type: Package Coverage Term!
Issuing Co: Penn National Stage: Marketing
Billing Co: Penn National Mode: New
Policy Number: Unassigned Status: Pending
List I Rate ] Bridge Print [
Applicant
| | I Prev
Application Date: C8.-2006 E;
Applicant - (First Named Insurad): Busy Bee Crafts
Agency Customer ID: _Nﬁ %
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