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When a client has a large schedule, sorting is an easy way to temporarily change the view to

quickly verify what is in the list. To change the

view of any schedule on a form, click the link

of the schedule on the navigation tab to display the items entered on the form.

Perform the following after accessing the appropriate client through SEARCH, clicking
POLICIES on the Client menu and clicking the Details @5’ icon:

1.
click the appropriate line of business link.

In the underwriting > navigation tab,

E SEARCH | DRGANIZATION | REPORTS

CLIENT PROFILE | OPPORTUMITIES | MARKETING | POLICIES | CLAIMS | SERYICING | ATT

HOME | HELP | SETUP | LOGOU
151 Expand | Add | Remo
ACHMENTS | ACTIONS | TRANSACTIONS | DELIVERY | T-LOG

Client Name: Busy Bee Crafts 3
underwriting policy infa assignment  attachments actions qualification history transfctions claims summary of insurance
Branch: Atlantic Branch Policy Term: 0472802006 12:01AM CST navigation YlinstuCEion
04/288200F 12:01AM CST = Underwriting
Palicy Type: Monaline Cowerage Term: 0573102006 12:01AM ST
e oa . :n;izr 2006 12:014M CST [ Base Requiremants
Bs:ulngc o A“!Ed Insurante Madgs. Nn icy Commerial fute
illing Cot ied Insurance ode: v ’E‘}E‘ACORD 127 Gh
Policy Number: BAP-7807832 Status: Renewed
= ] Producer
List [ I Print [ I soplicant
Vehicles - Type Lockup | Import | Expart Billing
Covaragas - Auta
Sort | | Renumber ‘ Search Prev | Next
Coueragas - Truckars
Details | Vehicle Numiler | Year Make Maodel Body Type = Vehicle ification b R ~ Coverages - Motor Carier
I% 1 2000 Ford Mustang 2D B830890VUSTIIFTHI Endorserments
B z 2003 Chewy Blazer 4D F983UKTIB7I5HIIE0 }' Vehicles
Drivers
B 3 2004 Volve 54 4D 97988KLITFISEIHKS
General Info
B 4 2002 Ford  Mustang 2D 3908307U345977H] Additional Interast
I% 3 2004 <Chewy Blazer 4D F9BIUKTESTISHIFE0 Attachrnents
B e 2005 Wolvo 54 4D 87988KLI779876HKS Remnarlks
B 7 2006 Toyete Camry 2D 9978]K07908IK3808 Endarsemeant(s]
B & 2003 Chevy Blazer 4D 7969UKTIE7IEHIISD
instruction | mavigation
B E 2003 Chevy Blazer 4D 7983UKTIETIEHIIS0
B 10 2000 Ford  Mustang 2D 290890YUSFI9FTH]
B 11 2000 Ford  Mustang 2D 290890YUSFI9TFHI
ES’ 12 20NN Fard Mistann 2D A9NAIMVIIRTIITIHL b
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4. To quickly sort the list, click the Sort link on the navigation
toolbar to open the Sort Record(s) dialog box.

Vehicles * Lockup | Impart | Export Billing
Covarages - Auta
Sort | Renumber | Search | Prev | Next
Cowverages - Truckers
Details | Vehicle Number Year Make Model  Body Type  Wehicle Identification Number  Remove # Coverages - Matar Carrier
Eg 1 2000 Ford  Mustang 2D 230830YUSTIS7THI Endorsements
E3 2 2003 Chewy Blazer 40 7989UK7957958H13a0 ™ vehicles
Drivers
= 3 2004 Voluo 54 40 57988KLITTISEIHKS
General Info
=g 4 2002 Ford  Mustang 2D 330830YU345377H) Additional Interest

5. The sorting choices available reflect the columns that are displayed
in the summary view. In the Sort Record(s) dialog box, select
either Ascending or Descending for each item in the list.

Sort Record(s)

‘fear:

Make:

Model:

Body Type:

Vehicle Identification
Murnber:

A 4
Ascending

Ascending

'

v

Descending <

nessure

6. Click the Sort button and the summary view will be sorted based on selections.

¥ehicles - Type

Sort Renumber Searc
Details Vehicle Humber Year Make Model Body Type Yehicle
@9 1 2000 Ford Mustang ZD geos90yU
E? 10 2000 Ford Mustang 2D E90890y L
@9 11 2000 Ford Mustang ZD geos90yU
E? iz 2000 Ford Mustang 2D E90890y L
@9 4 2002 Ford Mustang ZD geos90yU
@9 2 2002 Chewy Blazer 40 FA29UKT
@9 k=S 2003 Cheuvy Blazer 4 FOS9UKTS
@9 9 2002 Chewy Blazer 40 FA29UKT
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