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® Understanding Programs

Understanding Programs

Programs are used to identify whether an opportunity is used for program business. Programs
are located on the OPPORTUNITIES > qualification tab. The drop-down boxes for these
programs are populated by each organization and then associated with each branch in the
organization as needed.

Where are Programs Used?

Programs are utilized at the Client > OPPORTUNITIES level. One method of accessing an
existing opportunity is from the HOME > OPPORTUNITIES screen.

1. Click the HOME link located on the Utlility menu.

HOME | HELP | SETUP | LOGOUT

opportunities

%DTI Branch ™ Showing Page 1of 1 1| Filters: [Show]

Client Name Policy Type User / System Updated By
Details Assign Line of Business Grade (Score) Status Updated Date Commission Program Contacts

%9 Rocky's| Sports Cafe’

X TTEE - RTERRRt vy ¢ P RERR L PR L CAPPPPRRY s |11+ COPPPPPPRPFLY 1 7

.
h;:;gl;r;i Br;::cnéz.n;ll_uomp 0 - MiA Pamelad Stein $440.00 $ 0173172005

2. Click the OPPORTUNITIES link.

3. Click the Details E? icon to display the qualification tab. f:--:
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underwriting assignment attachments actions qualification

Branch: Atlantic Branch Palicy Term: 12/15/2005 12:01AM CST
12/15/2006 12:01AM CST

Palicy Type: Monoline Coverage Term:

Issuing Cot Unassigned stage: Opportunity

Billing Co: Unassigned Mode: New

Palicy Hurnber: Unassigned Status: 0 - NAA

[ Market [ save thanges

Qualifying Infermation:
#/BOR Date: |12/15/2005 | =

—} Program:

Buying Made:

Auto Parts
Spportunity Criteriaj Car Dealer
Patential |[Contractors
Profitability: |Home Builders l
Restaurants

Proximity: | etail Sales from agency office
Truckin -
Presentation to e Fresemtation to decision maker
Personnel:

Pressure on
Prospact: 25 - Definitely will adopt new product/pravider

DUI?: 0 - Yes

bpportunity Status:
Total: 82
Systern Grade: Gold

4. Any active program associated with the branch is available
for selection from the Program drop-down box.

Note: After an opportunity has been added, details may be accessed from either the
HOME > OPPORTUNITIES or Client > OPPORTUNITIES menus.

Modifying Programs

Modifying programs is done in setup. Selecting the Programs link in the Setup Console will
display currently available programs. Default programs are not added to any organization.

HOME | HELP | SETUP | LOGOUT

Bookmarks: Expand | Add | Re

programs
Expand Minimize Program Summary Showing Page 10f 2 PN [ Add New ]
O actions Details  Description Date Created Status Remove
O color schemes B Auto Parts 02/18/2004 Active o
[0 Lookup Management Eg Auto Parts Program 02/17/2004 Active Eal
e Ed Bee Keepers 10/06/2003 Active B
O Print Blank Forms B Car Dealer 11/04/2003 Active B
[E e Te— B Contractors 09/15/2003 Active B
¥ EramesTmpEEes B Engineers 03/03/2004 Active &
O sacurity Administration E4 Funeral Home 03/16/2004 Active B
B Home Builders 11/04/2003 Active E
B Lumber Suppliers 11/04/2003 Active Eal
B il Pipeline Risks 03/26/2004 Active B
B Recycling n4/27/2004 Active B
Ex Restaurants 02/18/2004 Active Em
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Editing an Existing Program

1. Click the Details EV icon to display the Associated Branches screen.

HOME | HELP | SETUP | LOGOUT

ected

JRGANIZATION | REPORTS Bookmarks: Expand | Add | Rerr

brograms
Expand Minimize Program Summary Showing Page 10f 2 PN [ add Mew ]
O actions Details  Description Date Created Status Remove
O color schemes E3 Auto Parts 02/18/2004 Active &
O Lockup Mansgement B Autn Rarts Program n2/17/2004 Active B
Opportunities Ed Bee Keepers 10/06/2003 Active B
O Print Blank Forms B Car Dealer 114042003 Active B
Gl 5rograms E Contractors 09/15/2003 Active B
O Document Templates B Enginzers 03/02/2004 Active &
O sacurity Administration E4 Funeral Home 03/16/2004 Active El

Ed Home Builders 11/04/2003 Aictive Eq}

B Lumber Suppliers 1140472003 Active B

Ed il Pipeline Risks 03/26/2004 Aictive o}

B Recycling 04427/2004 Active &

E4 Restaurants 02/18/2004 Active El

—}@9 Retail Sales 11/14/2003 Active &
=" o [=L

2. Click the [Edit] link.

programs

details
v

Program Details [ Back 1 [ Edit]

Description: Retail Sales
Status: Active

Associated Branches [ add Mew ]

|Detai|s|Branc|| Name Ternitory Name Region Name Eff. Date Exp. Date Status Remoue

| @3’ |F\tlantic Eranch Atlantic Territory Atlantic Region Active %
details

progrant

Note: Modifying the program name will modify all programs currently in use at the
Client > OPPORTUNITIES level.
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3. In the Edit Program pop-up window, change the program
name in the Description field.
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22 hitps://nexweb I.nexsure.com - Edit Prar... g|§|@

programs
details Edit Program
Program Details Description: |Retail Clothing [sales [ Back ] [ Edit]
Description: Retail Sal status: | Ackive W
Status: Active
[ Cancel ][ Save ]

Associated Branch = e - Add N

ssociated Branches @Done é @ Inter$ [ ew ]
|I]etai|s |Bram:|| Name Territory Name Region Name |Eff. Date Exp. Date Status Remove
| @ |At|antic Branch Atlantic Territory Atlantic Region | Active %

details

program

4. Click the [Save] link to save changes or [Cancel] to return to
the Program Details screen.

programs
details
Program Details [ Back ] [ Edit ]
Description: Retail Clothing Sales
Status: Active
Associated Branches }[ Add Mew ]
Details |Branch Hame Teritory Hame Region Namg Eff. Date Ezxp. Date Status Remove
@9 Atlantic Branch Atlantic Territory Atlantic Regllen Active %
details
program

other branches to the program.

5. Click the [Add New] link to associate]
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Adding New Programs

1. Click the SETUP link located on the Utlility menu.

HOME | HELP | SETUP | LOGOUT
SEARCH | ORGAMIZATION | REPORTS Bookrmarks: Expand | Add | Remo

programs

Expand Minimize Program Summary showing Page 1of 2 P )

O adions Details Description Date Created Status

Color Schemes Auto Parts 02/18/2004 Active
Lookup Management Auto Parts Program 02/17/2004 Active

PHint Blank Forms Car Dealer 11/04/2003 Active

e — Contractors 03/15/2003 Active

Do =nt Ternplates Engineers 0z/03/2004 Active

O
O
Opportunities Bee Keepers 10/06/2003 Active
O
O
O
=

[ 2. Click the Programs link to display the current programs.

3. Click the [Add New] link.

4. Enter the description or name of the program in the Description field.

5. Leave the Status drop-down box set to Active.

programs
Program Summary showing Pagk 1o0f 2 PN [ Add Mew ]
Details Description Date Created Status Remove

=4 j@ iipssiinexwe i e nexsuresconmafdd WANEWS & ._J _| ﬂ Active En

@9 Active I%

I%} 5 Add A New Program nﬂ Sure Active I%

I%’ g Active I%

B 4 Description: | Barbers and Hair Salons| { ED

ES} E Status: | Active ‘— Active I%

B F [ Cancel 1[ Save ] e Ex

@9 H Active I%

@5’ 1 ﬂj Done é ® Intern Active I%

6. Click the [Save] link to add the new program or [Cancel] to abort.
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1. Click the Details EV icon of the newly added
program to associate it with branches.

v
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Barbarz and Hair Salans 10/24/2005 Active

2. Click the [Add New] link to choose a branch to

associate with the new program.

programs

details
Expand Minimize

Program Details

Bookrarks:

HOME | HELP | SE1UP | LOGOUT
Expand | Add | Relnove Selectad

[ Back ] fedit]

O actions
TR Dascription: Barbers and Hair Salons

olor Schernes

Status: Active

O Lookup Management A 4
Gppartunities Associated Branches [ Add New ]
O Print Blank Forms
B Frsmeme [Details [Branch Hame [Tertitory Hame [Region Name [EFF. Date Enp. Date Status | Remove |
0o - - |There are no branches associated to this program. Please click Add Mew, |

ocurnent Tamplates
O security Administration details

program

The effective and expiration dates are used to identify the program timeframe. If there is no
timeframe, leave the Effective Date and Expiration Date fields blank and the program will

be available until its status is set to inactive.
&1 e e e A E R TE SO s E O I E AR T T \_J | LE
Associate A Branch n'e Sure

Branches: || |

Effective Date: >
&

Expiration Date:

[~arnmrel 1T 2Aawa 1

3. Click the [Save] link to store the newly
associated branch or [Cancel] to abort.
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Once the record is stored, the Program Details summary screen is displayed, showing the
Branch Name of the branch or branches associated to the program.

HOME | HELP | SETUP | LOGOUT

Bookmarks: Expand | Add | Rernoue Selected

programs
details
Expand Minimize
O ac Program Details [ Back ] [ Edit]
ions
Description; Barbers and Hair Salons
O colar Schemnes cratees At
atus: Active

O Leokup Manzgement
Opportunitias Associated Branches [ Add Mew ]
O print Blank Farms
O Erograms Details [Branch Name [Teritory Name [Region Name [EFF. Date [Enp. Date [status | Remove
0o R B ‘Atlanti( Branch |At|anti( Territory |Adantic Region ‘ | |A(twe | [EC]

acument Templates
O security Administration details

program

Setting Program Status to Inactive

If a program is no longer valid, it may be identified as inactive so it is no longer an available
selection on the Client > OPPORTUNITIES detail screen.

1. Click the Details |f;lj icon of the program.

nexgure

HOME | HELP | SETUP | LOGOUT

SEARCH | ORGANIZATION | REPORTS

Bookmarks: Expand | dd | R cted

programs
Expand Minimize Program Summary showing Page 10of 2 PN [ Add New ]
O adiens Details  Description Date Created Status Remove
O color gchemes Ed Auts Parts 02/18/2004 Active E]
O Lookup Management B Auto Parts Program 02/17/2004 Active o]
Rt iies -—} B Barbers and Hair Salons 10/24/2005 Active 5]
O Print Blank Farms B Bee Keepers 10/06/2003 Active By
O Programs Ed Car Dealer 11/04/2003 Active E]
O Document Templates B Contractors 09/15/2002 Active o]
O Security Administration B Engineers 03/03/2004 Active 5]
B Funeral Home 0371642004 Active By
Ed Horme Builders 11/04/2003 Active E]
B Lumber Suppliers 11/04/2002 Active o]
B il Pipeline Risks 03/26/2004 Active 5]
B Recycling 042742004 Active By
Ed Restaurants 02/18/2004 Active E]
B Retail Sales 11/14/2002 Active o]
B RV Programs 05/05/2004 Active 5]
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HOME | HELP | SETUP | LOGOUT

SEARCH | ORGANIZATION | REPODRTS arks: Expand | Add | Rerm e Selected

programs

details
Expand Minimize

Program Details [ Back ] [ Edit]

O actions
B colon o Description: Barbers and Hair Salons
alar Schemas
Status: Active
O Loockup Management
Opportunities Associated Branches [ Add Mew ]
O print Blank Farms
Details |Branch Name Tentitory Name Region Name Eff. Date Exp. Date Status | Remove
O erograms
O o IN— Atlantic Branch anlsntic Territory arlsntic Region Active E)
ocument Templatas
O security adminictrati B |MeclellanBranch MeClellan Territory Meclellan Region Active E)
scurity Administration

details

program

2. Click the Details E_;l? icon on the associated branch.

3. On the Branch Details pop-up window, select
Inactive from the Status drop-down box.

; https://naxweb17.nexsure.com - ﬂl g|§|@

Branch D

Etails

Fegion Mame:
erritory Mame:

Branch Marme:

nessure

Alantic Region
Atantic Territory
Atantic Branch

Effective D ate:

b
P

Hpiration Orate:

—}Status:

Inactive w

; pncel ][ Save ]

Sy & nterngt

4. Click the [Save] link to store the change
or [Cancel] to abort.

Note: Programs must be set to inactive by the branch in order to disable use at the
Client > OPPORTUNITIES level.
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After saving the newly modified status, the Program Details screen is displayed. The red
font indicates that a program’s status has been set to Inactive.

programs
details
Program Details [ Back ] [ Edit]
Deascription: Barbers and Hair Salons
Status: Active
Associated Branches [ Add Mew ]
Dietails [Branch Name Territory Name Region Name Eff. Date Exp. Date Status Remove
@ Atlantic Branch Atlantic Territory Atlantic Region Inactive I%
@5’ McClellan Branch McClellan Territory McClellan Region Active %
details
program

If the entire program is no longer valid for all branches, make sure to set all branches’ status
to Inactive individually.

5. Click the [Edit] link on the Program Details ]

screen. ]
programs
details
v
Program Details [ Back ] [ Edit]
Cescription: Barbers and Hair Salons p—
Status: Inactive 2 htips:/inexweb17.nexsure.com - Edit Pr= Mo.. E|E|@

Associated Branches
Edit Program rl'e SL"E
Details |[Branch Mame Territory r|| Cescription: |Barbers and Hair Salons

I%b Atlantic Branch F\tlantic'l'||
Eﬁ’ MecClellan Branch McCIeIIarll

Eil Done é ‘ Inktern

} Status: | Inactive

[ Cancel ][ Save ]
V'

Iad

6. Select the Inactive option from the Status
drop-down box.

7. Click the [Save] link to store the change i
or [Cancel] to abort. ||
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Once saved, the program displays on the Program Details screen with a red font indicating
it is an inactive program.

programs
details

Program Details [ Back ] [ Edit ]

Description: Barbers and Hair Salons
Status: Active

Associated Branches [ add Hew ]
Details |Branch Name Tenitory Name Region Mame Eff. Date Exp. Date Status Remove
@9 Atlantic Branch Atlantic Territory Atlantic Region Inactive %
@’ McClellan Branch McZlellan Territory Mcilellan Region Inactive %
details
program

Removing Associated Branches

In order to remove a program (the program must not have been used), all associated branches
must first be removed from the Program Details screen.

programs
details

Program Details [ Back ] [ Edit ]

Description: Barbers and Hair Salons
Status: Active

Associated Branches [ Add Mew ]

Details |Branch Name Ternitory Name Region Mame Eff. Date Exp. Date Status Remove
@9 atlantic Branch Atlantic Territory Atlantic Region Inactive %
@9 Meclellan Branch McClellan Territory McZlellan Region Inactive %

1. Click the Remove
screen. Repeat for all associated branches.

icon on the Program Details
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programs
details
Program Details [ Back 1 [ Edit]
Crescription: Barbers and Hair Salons
Status: Active
Associated Branches [ Add Mew ]
|Details|Branch Name |Territnrv Name Region Name Eff. Date Exp. Date Status | Remove

|There are nao branches associated to this program. Please click add tew,

details

progran

The program may now be removed.
Removing a Program

If a program was added but never used and all associated branches have been removed, the
entire program can be removed from the Program Summary screen.

ot Sl e

programs

Expand Minimize Program Summary Showing Page 1of 2 P M [ add Hew ]
O actions Details Description Date Created Status Remaowe
O color schemes @5’ Auto Parts 0z/18/2004 Active I%

O Lookup Management @5’ Auto Parts Program 0z/17/z004 Active I%
Cpportunities = Barbers and Hair Salons  10/24/2005 Inactive

1. Click the Remove % icon on the Program Summary screen.

2. Click OK to confirm removal.

Micro: oft Internet Explorer

. Are you sure you wank to delete this record?

I Ok H Cancel ]

Note: If the program has been used, it cannot be removed. It can only be disabled by
setting its status to Inactive.
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