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® Using Application Helper

Using Application Helper

The Nexsure Application Helper has three different options to choose from. The first
allows the Producer and Applicant sections to populate from the primary branch assignment
and primary client and location information. The second option helps save time by allowing
applications to be copied that were created for other policies with the same line of business.
For example, an existing ACORD 125 can be copied. The third option allows an entirely blank
form to be added. Below are the steps for using these options.

HOME | HELP | SETUP | LOGOUT

=cted

SEARCH | DRGAMIZATION | REPORTS
CLIENT PROFILE | OPPORTUNITIES | MARKETING | POLICIES | CLAIMS | SERY¥ICING | ATTACHMENTS | ACTIONS | TRANSACTIONS | DELIVERY | T-LOG

Bookmarks: Expand | Add | Reme

Client Name: One Stop Shopping 3
undenvwriting policy info assignment attachments actions qualification transactions claims
. navigation | instruction
Branch: Adantic Branch Palicy Term: 12:014M
00/02/2004 CST = und it
00/02/2005 12:014M & ey
<ST
Base Requirements
Palicy Type: Package Coverage Term:
Garage and Dealers
Cther
Issuing Co: Hartfard | stage: Marketing instruction  mavigation
eilling Co: Hartford | Mode: New
Policy Nurnber: Unassigned Status: Pending v
I Print | History | InForce | Save Changes
[Import] [ACORD XML] [Supplements] [Add Application]

1. Click the [Add Application] link to display
the available Lines of Business.
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Tiprs AND FAcCTS

The New Application Selection pop-up window is displayed. |

2. The Form Standard field defaults to All. Select the appropriate Form Standard 3
from the drop-down box to narrow the Available Applications.

3. The State drop-down box defaults to the State selected for the suspect.
If the State drop-down box displays ALL, then a state wasn’t entered in
the primary location address at client level. Click the drop-down box and |
select the appropriate state. (Make sure to go back to Client profile level w
and add the state to the primary location). |

New Application Selection rle Sure !

|

Forrn Standard: all ‘ s i
}State: California b |
P Type: Comrmercial Lines b !

Lines of Business: | Commercial Property { iyl

lications:

Auailable A

Carnrnercial Property - Restaurant

Description!ACORD Coarmrnercial Property [UWN, 125, 140]

Mexsure Application Helper

l@} Basic Pre-fill: Producer and Applicant Infarmation prefilled,

O Pre-fill from other application: Producer, Applicant and ather
policy detail prefilled,

O Blank Application: Mothing prefilled,

3

4. The Type drop-down box defaults to the client type selected when the card
file was created. If the Type needs to be changed, click the drop-down box
to select the appropriate client type. !

5. The Lines of Business drop-down box displays all Lines of Business applicable
to the Form, State and Type selected. Select the Line of Business to add.
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Tiprs AND FAcCTS

6. Ifthe Line of Business in the Available Applications window is not highlighted,
click the application to select it.

The description of the form selected, along with the ACORD form number(s),
will be displayed below the Available Applications box.

»

New Application Selection rle Su'e
Forrn Standard: all W
Stata: California W
Type: Comrmercial Lines b
Lines of Business: | Commercial Property W

Available Applications:

[Commercial Property
Cormrmercial Property - Restaurant

Description! ACORD Carmrercial Property [UWN, 125, 140]

Mexsure Application Halper

»

G} Basic Pre-fill: Producer and Applicant Infarmation prefilled,

'®) Pre-fill from other application: Producer, Applicant and other
policy detail prefilled,

{:} Blank Application: Mothing prefilled.

Option One

Option Two

Option Three

The Nexsure Application Helper is now available to pre-fill the application(s):

Basic Pre-fill: This is selected by default, which pre-fills basic client
information.

Pre-fill from other application: Selecting this option will allow you to
select an application (same line of business) that has previously been
completed to pre-fill information to this application.

Blank Application: Selecting this option will pre-fill nothing to this
application.
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Tiprs AND FAcCTS

Option One: Selecting the Basic Pre-fill option.

Select the Basic Pre-fill option.

Mew Application Selecton rle Sure

Formn Standard: all e
State: California e
Tupe: Commercial Lines bl
Lines of Business: | Commercial Property W

Description:ACORD Comrmnercial Property [UWH, 125, 140]

Mexsure Application Helpar

} l@} Basic Pre-fill: Producer and Applicant Infarmmation prefilled,

{} Pre-fill frorn other application: Producer, Applicant and other
policy detail prefilled,

{:} Blank Application: Mothing prefilled.

Click the Next button.
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The Policy type in the header will be changed to
Monoline when the first line of business is added.

undervrriting poficy info assignment  attachments actions qualification transactions
" navigation  instruction
Branch: Atantic Branch Palicy Terrm: 12:014M
09/26,/2005 C5T 5] Undemwuritin
09/26/2006 12:01AM @ 9
csT
. " Base Requirements
Policy Type: Monoline Coverage Term:
Garage and Dealers
instruction  navigation
Issuing Cot Unassigned w | Stage: Mareting
Billing Co: Unassigned | Mode: New
Policy Murnber: Unassigned Status: Pending hd
[ Print History In Force Save Changes
Actions:
Details  Topic Type Status Memo

@ Marketing Annctation  Closed  Process new marketing application.

[Impart] [ACORD HML] [Supplements] [Add Application] {—
Base Forms:

Forms Description Remave
Narrative Underwriting Narrative 5}
ACORD 125 Commercial Application 125 B
Line of Business:
Lines of Business Form Description Remowe
Garage and Dealers ACORD 128 CA Garage and Dealers Section 128-138 CA Ea

The Line of Business form is displayed beneath the header.

If this is a Package policy, click the [Add Application] link to add
other Lines of Business. The Policy type in the header is changed
to Package as other forms are added.
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Tiprs AND FAcCTS

Option Two: Selecting the Pre-fill from other application option.

Select the “Pre-fill from other application” option to copy any previously completed
applications for this client.

New Application Selecton rle Sure

Formm Standard: all hl
State: California hd
Tope: Cormrnercial Lines v
Lines of Business: | Garage and Dealers b

Available Applications:

Description:ACORD Cormmercial Garage 8 Dealers [UWHN, 125, 122-1232
oAl

Mexsure Application Helper

O Bazic Pre-fill: Producer and Applicant Information prefilled.

}@ Pre-fill frorm other application: Producer, Applicant and other
policy detail prefilled.

D Blank Application: Mathing prefilled.

Cancel

Click the Next button.
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Tiprs AND FAcCTS

The Application Helper: Pre-fill Data Selection screen is displayed.

When using the Application Helper, make sure to copy from any available forms to avoid
the unselected form such as narrative being added without any data.

Select the forms to copy from.

2 Application Helper - Microsoft Internet Explorer E|ﬁ|g|

Application Helper: Pre-fill Data Selection. rl'e Sure

Mexsure has determined that the following forms have possible
rmatches to fully ar partially prefill the current application you are
completing, Select which farms you would like nexsure to use far this
proces: and press the Accept button,

Base Forms

| Narrative

*BA—E?EEEE Allied Insurance [Policy] w
Base Forms

| ACORD 125

*BA—B?EEEE Allied Insurance [Policy] w

[Back |[ cancel || Accept |
N

Click the Accept button to add the copied forms.
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The Line of Business form is displayed beneath the header.

The Policy type in the header will be changed to
Monoline when the first line of business is added.

undervrriting poficy info assignment  attachments actions qualification tranzactions

Branch: Atantic Branch

Palicy Type: _’ Monoline

Palicy Tarm: 121
00/26/2005 C5T

00/26/2006 13;

CET

Coverage Tarm:

1AM @

@ Marketing Annotation  Closed  Process new marketing application.

[Impart] [ACORD HML] [Supplements] [Ad
Base Forms:

Forms Description
Narrative Underuriting Narrative
ACORD 125 Commerdial Application 125

Line of Business:

Lines of Business Form Description

Issuing Co: Unassigned w | Stage: Marketing
Billing Co: Unassigned | Mode: New
Policy Murnber: Unassigned Status: Pending b
[ Print History InForce | sade Charjges
Actions:
Details  Topic Type Status Memo

Remfwa

i

Refhove

Garage and Dealers ACORD 128 CA

Garage and Dealers Section 128-138 c,\‘-

Edit the copied forms as necessary to complete the process.

Applightion] ‘_

navigation | instruction

=l underuriting

Base Reguirernents
Garage and Dealers

instruction  navigation

to Package as other forms are added.

If this is a Package policy, click the [Add Application] link to add
other Lines of Business. The Policy type in the header is changed
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Tiprs AND FAcCTS

Option Three: Selecting the Blank Application option.

line of business if a blank application is desired.

Select the Blank Application option after selecting the ]

New Application Selection rle Sure

Faorrn Standard: all b
State: California hd
Tupe: Comrnercial Lines w
Lines of Business: | Crime i

Available Applications:

I E
Crime (Includes Burglary)

Description:ACORD Crirme Section [UWHN, 125, 141]

Mexsure Application Helper

D Basic Pre-fill: Praducer and Applicant Information prefillad.

{:} Pre-fill frorm other application: Producer, Applicant and other
palicy detail prefillad.

}@ Blank Application: Mothing prefilled,

Click the Next button.
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A blank application is added.

underwriting policy infa assignment  attachments actions qualification transactions
H Saveacopy || Print @ Email iﬁj Search "",L' Review & Comment | = g Sign -
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£ DATE

£l | ACORD. CRIME SECTION |

& FHONE

PRODUCER ] APPLICANT

o [ B2 £ First
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5

[ i EFFECTIVEDATE | EXPIRATION DATE DIRECT BILL PAYMENT PLAN AUDIT

[ AGENCY BILL

) FOR BASIS FOR COVERAGE

- COMPANY

el CODE: SUB CODE: USE ONLY DISCOVERY

= AEE SR 10: LOSS SUSTAINED

|zl PLAN1

z o o

e T FORM TITLE LinarT DEDUCTIBLE | TR FORM TITLE LI DEDUCTIBLE

3 ENFLOYEE DISHONESTY, E |EREMISES BURGLARY $ 3

3 ] 8Exilin |
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