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Using Application Helper

The Nexsure Application Helper has three different options to choose from. The first 
allows the Producer and Applicant sections to populate from the primary branch assignment 
and primary client and location information. The second option helps save time by allowing 
applications to be copied that were created for other policies with the same line of business. 
For example, an existing ACORD �25 can be copied. The third option allows an entirely blank 
form to be added. Below are the steps for using these options.

�. Click the [Add Application] link to display 
the available Lines of Business.
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The New Application Selection pop-up window is displayed.

 

2. The Form Standard field defaults to All. Select the appropriate Form Standard 
from the drop-down box to narrow the Available Applications.

3. The State drop-down box defaults to the State selected for the suspect. 
If the State drop-down box displays ALL, then a state wasn’t entered in 
the primary location address at client level. Click the drop-down box and 
select the appropriate state. (Make sure to go back to Client profile level 
and add the state to the primary location).

4. The Type drop-down box defaults to the client type selected when the card 
file was created. If the Type needs to be changed, click the drop-down box 
to select the appropriate client type.

5. The Lines of Business drop-down box displays all Lines of Business applicable 
to the Form, State and Type selected. Select the Line of Business to add.
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6. If the Line of Business in the Available Applications window is not highlighted, 
click the application to select it.

The description of the form selected, along with the ACORD form number(s), 
will be displayed below the Available Applications box.

The Nexsure Application Helper is now available to pre-fill the application(s):

Option One    Basic Pre-fill: This is selected by default, which pre-fills basic client   
    information.

Option Two    Pre-fill from other application: Selecting this option will allow you to  
    select an application (same line of business) that has previously been   
    completed to pre-fill information to this application.

Option Three  Blank Application: Selecting this option will pre-fill nothing to this   
    application.
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Option One: Selecting the Basic Pre-fill option.

Select the Basic Pre-fill option.

Click the Next button.
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If this is a Package policy, click the [Add Application] link to add 
other Lines of Business. The Policy type in the header is changed 
to Package as other forms are added.

The Line of Business form is displayed beneath the header.

The Policy type in the header will be changed to 
Monoline when the first line of business is added.
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Option Two: Selecting the Pre-fill from other application option.

Select the “Pre-fill from other application” option to copy any previously completed 
applications for this client.

Click the Next button.
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The Application Helper: Pre-fill Data Selection screen is displayed.

When using the Application Helper, make sure to copy from any available forms to avoid 
the unselected form such as narrative being added without any data. 

Select the forms to copy from.

Click the Accept button to add the copied forms.
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If this is a Package policy, click the [Add Application] link to add 
other Lines of Business. The Policy type in the header is changed 
to Package as other forms are added.

The Line of Business form is displayed beneath the header.

Edit the copied forms as necessary to complete the process.

The Policy type in the header will be changed to 
Monoline when the first line of business is added.
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Option Three: Selecting the Blank Application option.

Select the Blank Application option after selecting the 
line of business if a blank application is desired.

Click the Next button.
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A blank application is added.


